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                                                                                                         Emmanuel on Memorial
          15015 Memorial Drive                                                                                                                          13th Annual Fall Holiday Bazaar 

Houston, Texas 77079-4301                                                                                                                                       October 23, 2010: 9:00 a.m. - 4:00 p.m

(281) 493-3161  (  FAX (281) 493-3294

www.emmanuel-houston.org      
February 12, 2010

Dear Craft Vendor:

We would like to welcome you to the Emmanuel Family and hope that you will become a Vendor-Partner of ours at our annual Holiday Bazaar.  This is our 13th annual Holiday Bazaar as presently configured.  We so much value the relationship that we have built with our Vendor-Partners and hope that this year you will be added to our list of “returning Vendors”. 

The first order of business is to note that we have moved our Bazaar from the second Saturday in October to the third Saturday in October.  This date change is made after much discussion and input from vendors, shoppers, and committee members. We understand that with date changes, we put ourselves in position of losing some of our current valued Vendors due to current commitments with other Bazaars.  We hope this is not the case with you as we really value the relationships that we have built over the years.    Our Bazaar will once again be an Indoor/Outdoor event this year.  Our configuration is the same as the past few years, with 29 indoor booths, and 20+ outside booth spaces.  Note:  We will offer 20 outside booths, shown on the Vendor Booth Layout file, but have the ability to expand should demand dictate the addition of more booth spaces. *Indoor booths are full, only outside available now.
Our basic layout has 24 Indoor Vendor Stations located inside our Parish Hall (“Russell Hall”) and five in the church Foyer (see attachment).  Each Indoor Vendor will have a 13’ x 6’ space clearly marked on the enclosed floor plan. All outdoor spaces will be 10’ x 10’, located either in part of our west parking lot, or on the grass areas near the west parking lot.   After picking a desired location, please fill out the attached Crafter’s Application for Booth Space.  We offer returning Vendors the option of reserving the same booth space that they enjoyed previous year.  (Note:  Deadline to reserve the previous year’s booth space will be Friday, June 25, 2010)   If you do decide to join us, please send your completed application and your check, money order, or cashier’s check, payable to Emmanuel Episcopal Church, to us at the address listed on the letterhead above.  The deadline for accepting booth rental payment with a check will be Friday, October 15, 2010.

Once the Committee has approved your application we will return to you a signed copy of your application indicating the numbered Vendor Station assigned to you, or an e-mail confirmation.  We will make every effort to assign the location that you have requested.  However, locations will be assigned as applications are approved on a first-come, first-served basis (after the returning Vendor deadline of Friday, June 25, 2010) If your application is not approved, your check will be returned.  Once you are approved, your check will be deposited into our account.  Should you have any further questions, please do not hesitate in giving us a call.

GENERAL INFORMATION FOR CRAFTERS

1. Emmanuel charges a non-refundable application fee for booths.  Our event will take place “rain or shine”.  We will not have a rain-out date.  

2. You are responsible for furnishing your own tables, chairs, etc.

3. Emmanuel will provide adequate advertising, such as ads in local and neighborhood papers (including the Houston Chronicle Bazaar section), community newsletters, the Emmanuel electronic marquee on Memorial Drive, banners and flyers on the Emmanuel grounds and throughout the surrounding neighborhood, and “yard signs” on the day of the Bazaar.

4. Crafters are required to be present in their booths at all times.  However, Emmanuel will have committee members available to help watch your booth during lunch breaks and/or other necessary short breaks.  (Note:  We provide our Vendors with a free lunch, compliments of the “Eats at Emmanuel Kitchen).  
5. Each Crafter will be responsible for handling their sales and receipts.  There will be no central checkout.  There will be no percentage of sales payment to Emmanuel.

6. Security will be provided at the Bazaar, however Emmanuel will not assume responsibility for lost, stolen, or damaged merchandise.

7. Inside Vendors can set-up on Friday, October 22nd, between 12:00 noon - 7:30 p.m.  Outside Vendors will set-up Saturday morning, October 23rd, between 6:00a.m - 8:30a.m.  We ask that all booths remain “open” until the Bazaar ends at 4:00 p.m.

8. If your booth will require access to an electric power source, please indicate so on the application. 

9. Emmanuel Episcopal Church reserves the right to accept or reject any application, limit exhibitors in each craft medium, and bar any item deemed unfit for our Bazaar.

10. Vendors are encouraged (but not required) to donate an item to be used in our day-long raffles.  Thank you, thank you, thank you!

11. If you plan on providing food samples, it is your responsibility to secure the proper Houston Health Department permit in advance, and have the permit with you during the Bazaar.

Thank again for your interest.  See you in October!

Warren Hussey                                                                                                                                                                                                                                                         (281) 550-8986 / home

Fall Bazaar Committee                                                                                                                                                                                                                                                 (281) 802-5945 / cell

emmanuelbazaar09@yahoo.com (e-mail)                                                                                                              
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